	Product or Procedure 

Non-Conformity Report    

	Job Number:    

	
	NCR Ref No :


Non Conformance
	Date
	Non Conforming Product/Procedure
	Reason for Non Conformity
	Raised by

	
	
	
	


Corrective Action Taken

	Date
	Immediate action taken

to rectify product/process
	Action taken by

	
	
	


Preventative Action Taken

	Date
	Long term action required to prevent reoccurrence of non-conformity 
	Action taken by

	
	
	


Managing Directors Comments

	

	Signed
	Name
	Date
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